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b) sandardized quality leanming.
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250-638-5473
midier@nwcc bc.ca

Lomie Gowen, Program Assistant
250-638-5451
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PRIVATE CONTRACT TRAINING

See classes in the brochure that would
benefit your organization but can’t
paticipate on the dates listed? Contract
traiming will wiork for you! We've helped
businesses, govermments, social services, First
Nations and voluntary organizations. On a
fee-for-senvice basis, we can meet your
training needs. Book any class listed in this
brochure, or bring ws your list of requirements.
We oraft training solutions for improved
performance, customized to meet your
special needs, and 1o assist you in
maintaining regulatory compliance.

Training you need, when you want & and how
you want it - see NWCC first! Local training
that is cost effective, confidential, and
convenient. Far more information contact
the Continuing Education Depantment,
Tewace Campus at (250) 638-5408.

Take a closer'look‘,

"TABLE OF CONTENTS

" Take a closer Iook.
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L ‘| 2 Drop In to regist

Choose your
course - choose
your campus!

This tabloid includes

o courses offered in both
i Kmmat and Terrace

" Find the course you wcmf

to take, then check its

Reglsirahon
Informahon

Reglster Early _
Some classes fill quickly, only recelpt of

payment guarantees a place in a class. Space
is limited so register in advance to guarantee -

your spot it the class of your choice!

1) Phone In to Tettace at I
Jocal 5204 or 5342; o

followirig hotrs:

" Monday-Thursday -

' Friday

Saturday

4766. Register usi

. receipts will be mai

~ Cashier at the Tei

. cither campus at:
- a) Northwest Cor

Avenue, Terrace; BC 'V_
b) Northwest Commuinity College,
Kitimat Campus, 606 Mountainview
Square, Kitimat, BC V8C 2N2.

-no post-dated cheques aceepted.

4) Fax In the fegistration form to (250) 638- .
5432 or (250)°632- 5069 Credlt Card _

payment only.

: : -_fées_ at the tim;
:Make cheques payable to NWCC. Sorry, _ o e :
- the ‘wait list is sufficiendy-
session of the coufse may be added. Th
on the wait list will be contacted a
;- registration will be confirmed upon fu
' recelpt of tmtlon fees Should space becon

'_-'.Cqsh;er/Re'gl'strdhon" 'H'ours SR
- The Terrace Campus cashier is open the e

4:30pin-8:00pm
8:30am~4:00pm

Fees, Withdrawals and Réfunds |
" Full refunds will be made only if 2 course is

. cancelled by the College or if a student -
: 8:30am—'4:00pm'-

withdraws from a course for medical or =
bereavement reasons before the start of the
- course.

1:00pm-4:30pm ...

- The Kitimat Campus cashier is open the -
fo]iowmg hours: .

full, your nam

- "Withdrawals and requeésts for refunds made

' - ior to the start of class will be
%10 administration fee. The

ees will be refunded by

e paid by credit card,
Receipts will be
would be

n fee as a credit

Education

(250)

Northwest Community Colle
Kitimat Campus

606 Mountainview Sq
Kitimat, BC V8C 2N

632-50

':ﬁonle Tel.

Payment by:

) Money Order

D. Cheque (payable to NWCC) l:IM : '.t__c_:;Card (3Visa
0 Exp. CrE
.{_:.Cardholder's Name
.E‘.Szgnature Date
. . “Course Nanie Campus Dates Fee

| #1 |

#2

#3

www.ed2go.com/nwcc
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' Compui‘er N Infro to Accounting _ MS Access 2000 - Level 1 _
I An introduction of the basic concepts of MS Access 2000 allows users to efficiendy

COU!’SQS RS accounting - gain uriderstanding of store, orgapize, retrieve, communicate and

fundamental accounting principles and “'manage information. This computerized file
Infro to Computers o terminology; of debits, credits, assets, cabinet can be a flexible electronic version of
This introductory course is for 1eamers w;th liabilities, equity, reveniue, and expenses. Just about any collection of information -
little or no computer knowledge. Ensure Bring your calculator! inventory, to-do lists, appointments, addresses,
your successful use of personal computers - Prerequisites: Intro'to Windows 2000. and more. Learn how to load and exit from
become familiar with computer technology, _ Access; use the Dadtabase Wizard; create a new
operating systems, protocols and much more. Feb 18 - Feb 20 - $79

Terrace Tue/Thu
Jan 25
Terrace
Feb 1
Kitimat
Computer Trouble

Learn a basic hands-
diagnosing and repairiti
hardware problems. Br
No prerequisite,

Apr i -Apr3
Terrace Tue/Thu

give you an ove
Internet/E-mail burners, internet downloa 1
Learn the essentials of the Internet including ~ MP3s,and safety.
the search tools available to help you find the
information you need on the World Wide

Web. Includes e-mail basics.such as Feb 15
mailboxes, addre :
how to organize and
_TIessages.

‘to Windows’

: -_rtame ranges of ceils sort’ a hst o
aWeb page from afi Excel works

Kitimat

introductiol
Learn the basic ¢o
inchaded with $269+text

9-4pm

a Windows driven computer (appro
Windows 98 and Windows ME ope

create and use Pivot Tab!es use the Goal

9 - values; create and run macros; add comments
" to-worksheet cells; create worksheet forms
with.controls; import and export with other
applications, and more.

Upgrading Your Computer Prerequisites: Intro to Windows 2000 and
i o Learn basic advice and hands-on experience MS Excel 2000 Level 2.

Into to Scanners to upgrade your PC.

This course will help you use your scanner Prerequisite: Intro to Computers Apr 22 - May 1 $169
to its full potential. Learn about the types of Terrace Tae/Thu 7-10pm
scanners and scanner software, how to scan Apr 29 - May 1 389
in pictures and documents, discover picture Terrace Tue/Thu 7-10pm

formats and manipulate images - cropping,
resizing and editing.
Prerequisites: Intro to Windows 2000.

Mar 8 $47
Terrace Sat 9-12pm

www.nwce.bc.ca

';_Seek and Solve function to ca}culate optlrml :

Microsoft Office
Skills Training
Program (MOST)

This part-time cerlificate
program is designed for
individuals who want to
develop professional
computer skills that meet
the employment needs of
today’s business and
indusfry.

Courses are scheduled to
accommodate those with
varying work schedules
and will provide greater
employment opportunities
in a challenging job
market. Participants
have 18 months to
complete this program.
.No test is required.

. _;'_A'I\Eo'rfhwest Community
- College Certificate of .
if'-_Progrom Complehon WIII

be issued upon fulflilment
of the Microsoft Office -
Skills Trcnnlng Program

‘requirements.

Required Courses:

¢« MS Word - Level |
« MS Excel - Level 1
e MS Excel - Level 2
 MS PowerPoint
 MS Outiook

Electives (Choose 3):

* MS Publisher

‘» Simply Accounting 7.0
* MS Word - Level 2

* MS Access - Level 1

* MS Excel - Level 3

« MS Word - Level 3



+Foodsate

o _Cofkus for updofes to thls
i :,schedule or to add your
i '_j_“_.-*nome 1o our request Iist

- CONTINUING EDUCATION s TERRACE CAMPUS + 5331 MGCONNELL AVENUE « PH. (250) 635-6511 + FX. (250) 638-5433

| Controct Courses‘?

jSuccessfuI contract
-.courses that we hove

offered include::

* Airbrakes -~ .

* Defensive Driving -~ .

* TDG-for Biomedicdl
Workers

« Bear Aware

¢ Crane Raggmg Trommg

« Forklift Training

~* §-100 Fire Suppression

e Chainsaw Sofety
* Yoga

~* Report Wnitng for

Special Needs Chlldren
* Harassment Pol:cy '
Training - -
e Discrimination -
Prevention Workshops
e Superhost :

.~ Additional closs_es moy-'
- be ,odded -ds;derﬁonde _

" '_-:._Prowde us with your fcx
: _.number or. ‘email address
“to receive regular course

updates.

| able to create web pages consisting of text,
graphics, links to others pages, and know
how to upload pages toa web serve

:MS-Qutlook, 1 deskto:

K.ltlmat

MS FrontPage 2000

| MS FrontPage 2000 is aWeb site creatlon
] and management tool thit gives tsers

everything they need to easily create and

mianage web sites, whether you're creating a '

personal ‘Web page or a corporate Internet or

intranet site. Upon suceessful completion of

this MOUS courseware the learner should be

Prerequisites: Intro to W,

"understand file manageme

- MS Word 2000 - Level 1 - : :

. ‘An introduction to the basi¢ operations of

~MS Word 2000. Participants will beable to

- create and edit documents; save, open and
“-close documents: tise the Letter Wizard and -
" different document formatting methods;

- move and copy text; proofread and correct
. your documients; use the Find and Replace
-+ features; Zoom and Print Preview;

reate

On-Line -

- Courses
© - One of the primary advantages of on-line
.- courses is that you can learn in the comfort
" and convenience of your own home and
- office. Simply log onto your on-line

classroom when you are ready for your lesson,
cate with your instructor and

Mar 31 - Apr 3
Terrace Mon

management program.-}
Office Assistatit: send, chet
your messiges; send mail; ma
calendar and contacts; tracl{ a
more. o :
Prereqmsites Entroductton to Wmdows

Terrace - Tué/Thu

e graphlcs perform mall-merg

. Maf'u"-:Mar 130 g0g :
7-<10pm- . Prerequisites: Intro to Windows 2
S MS Word 2000-Level 1.

MS Word 2000 and more,

mr_ 24 M‘

_ews adjustlng timie scales; printing

g schedulc information; entering tasks,

| durations and task notes; entering recurring

- tasks; hiding and showing outlines;

establishing task dépendencies; lag and lead
tiflie; Managing project resources; assigning
resources and costing. Students will apply the
knowledge to create a project and work
through all the steps.

Prerequisites: Intro to Wmdows 2000,

Mar 10 - Mar19 .~ . . $169
Terrace . ~Mon/Wed ... 7-10pm

-MS Word 2000

', creating

ows 2000 and

ventory control payroll and project -
costing. Bring your caleulator!
Prerequisites: Introduction to Accounting

“and Intro to Windows 2000.

~Feb 24 - Mar 5 5184

Terrace Mon/Wed 7-10pm

| 'Whar Courses Are Avaﬂable

.. On-line courses fit your

weeks, You will be
each lesson is
lessons

yﬁent will be verified and
s will be released on the firs
ses (see dates Ilsted)

Following is a list of some of th
are currendy being offered. Plé:
courses require software; if ¢
course name will have (SE;

Certification Prep
Earn your cred

~omputer Courses
up tips for your MAC, or unlock the

- powerfui secrets behind Photoshop,

QuickBooks, Quicken, and all of your other

favorite applications. Courses include:

+ Photoshop 6 for the Absolute Beginner

* Intro to PC Troubleshooting

= 101 Tips and Tricks for the iMac and
Macintosh

* Keyboarding

* Introduction to Networking

* Plus many more!

www.ed2go.com/nwce



Internet Courses e
Learn how to navigate the Internet, create a.
Web page; create images for the Web; achieve
top search engine positions; fmarket your
business on the Internet; master the art of
Web programming in JavaScript, Petl or Java;
or use powerful applications like
Dreamweaver, or Flash. Classes include:

+ Creating Web Pages (HTML) -

« Introduction to Adobe Acrobat 5

+ Introduction to Drearnweaver 4 -

+ Marketing your Busmess or QOri

Photography class. Learn the techniques

the Internet -,
. Creatmchb Graplu
* Plus many more!

Learn the secret to'g
our growing coﬁecu

* Fundamentals of Tec
* The Keysto Effective
* Writeriffic: Creativity Trair
+ History of Women Writers
o Pleasures of Poetry

+ Plus many more!

Entrepreneur/Business Courses
Discover how best to plan, start, finance;-

grow, staff and market your striall to mld— L

sized business: y
+ Professional Sales Skllls :
* Caring For

Bus. Admin

y'mastermg the
fundamentals of superv;slon logistic
inventory and project mahagement;
other topics. Earn certificates i
* Understanding the Hu
Function

www.nwece.be.ca

. camera, arid film for
" intense introduction f
" tefreshier cotirse for those with ex

Feb 12 - Mar 19 . - -

- Apr 26

- General Interesf
-Courses

_Darkroom Basics

The natural continuation of the Discover

niecessary to develop your own blick and
white film. Through hands-on

‘demonstration students will learn how | to .

-~ obtain good quality prints. Class will be held..

" Féb 4 -Feb 6 -
Terrace

Massage Fundamentals -
" Learn the basic techniques and theory
behind massage therapy in this six hour class. -
" This is a hands-on ¢class. -Students should _
~bring a partner for practice sessions, and are
. ericouraged to bring a blanket and pillow.

_ Tue/Thu

Ithe World ~

Terrace -

Viap and Compuss Readlng

" Leatn basic navigation using map and’

compass. Discover how to read and interpret
maps, find a location and plot a course to a
destination. Acquire the basic skills required
to estimate distances along a route and
estimate ETA.

Bring your own compass!

$79+gst

Terrace Sat 9-4pm

pears, peaches,
: ptxmal health, f)

‘Mar 1 - Apr 26

he ABC’s of Cookmg

<Learn basic cooking methods :md techmques
i th1s fun course for those new to cooking, -

or for cooks who wanit to sharpen their skills.
Prepare a variety of tasty dishes for breakfast,
lunch, and dinner. Learn about nutrition and

‘safety in the kitchen. Bring containers to
- take your samples home. Register early —

class size is himited!

$249+gst

Terrace Sat 9-12pm

$59+gst
7-10pm -

_'$88-§.-.gst :
S 9-4pm

Look for these -
courses tobe
scheduled for late
sprmg/summerl

Terrace Ccmgu L
German level 1

Ref[exology _
“Basic Picture Ffammg
Recreational GPS~
‘Chainsaw Safety
“Adulf Care Component
Childsafe = ..
CPR Level “C"
Foodsafe Level T~
Foodsafe Level 2
OFA Level 1 -
Transp. Endorsement
WHMIS (Ter)

Worksafe: =

- lnveshgchng Sprcuns
. & Strains (Ter) .
OH&S Commmitiee
Trctining (Ter)

a & 8 & o a3 & 8 .' *» O & 2

°

-Violence -

Bldg Servnce' beker

 Traffic Control Recert.
« Traffic Control Flaggrng
-. Cczbmetry g

. Chasnsaw Mcuntencnce

thmo’r Camgu
* Map & Compass

Reading
¢ OFA Level 1
¢« OFA Level 3
« Transp. Endorsement

«

CONTINUING EDUCATION -'~-=_l<'aT’tMAT'-CAMr>Us:-a"-606’ MOUNTAINVIEW SQUARE + PH. (250) 632-4766 « FX. (250) 632-5069

- Preventing Workpiace



CONTINUING EDUCATION

The regulations
have changed!

NWCC is a recognized
WCB ftraining agency,
delivering WCB cerlified

courses such as Worksafe, -

OFA |, Transportation
Endorsement, WHMIS, and
OFACHI

still the same quality
courses, now with
issuance at the local

levell

iy risk situations

~ | bleeding management and common first ai

_:. Vancouver/Richmond He

| apr3

| chitdgsate

home hazards

TERRACE CAMPUS -» 5331 MCCONNELL AVENUE « PH. (250) 635-6511 ¢ FX. (250) 638-5433

The Art of Breadmaking

This hands-on class introduces you to the
recipes and methods to make a variety of
breads. Progress from basics to multigrain,
fruit, holiday styles, and more; learn braiding
techniques, and the benefits of baking your
own bread. Bring containers to take your
loaves home.

May 3 - May 10
Terrace Sat

$99+gst

Hedlth &-Safety
Courses

Adult Care Compon
Topics include asthm
environmental injuries;a
requirements and is reco

care workers, Participants nius
OFA Level I certificate, Adult Car
certificate valid for two years from date o
issue.

Feb 13 e g2
4:30-5:30pm

Terrace Thu

May 15

Terrace

Bear Aware
This three hour
the habits and: b Vlou'
how to deal wit

Terrace

Designed for
children up t

education, rescue breathin ,chokmg, CPR,

situations are covered. .

Feb 8 -
Terrace -

Feb 15

ém genme accessmg the Emergency
Medical System rescue breathing and
treatment for conscious and unconscious
chokmg situations. Level “C” covers Adult,
Child, Infant and 2-Rescuer CPR.,
Retraining is reconunended every two years,

Mar 1 $69
Terrace Sat 9-4pm

designed for all food service workers and is

' eonduc'ted' by the inst
“participants must be 16 ye
. show photo ID. Fee includes textbook

i gt

Foodsafe Level |

A ten-hour Foodsafe course designed by the
Ministry of Health in consultation with the
BC Restaurant and Food Services’ Assoc.
provides instruction in the safe and sanitary
handling, storage and preparation of food.
Successful completion of the course and final
exam results in certification and regiseration
by the Mimstry of Health. This course is

Kitimat

"'Transportahon Endorsement

0-4:30pm

$89
8:30-4:30pm

This course'is designed to deliver the skills
nd knowledge needed to secure and

" transport injured/ifl workers to medical aid.

These skills are necessary if the worksite is
more than twenty minutes from medical aid.

* Successful completion of this WCB certified

course results in a certificate valid for two
years. Evaluation is conducted by the
instructor. Fee includes book and no GST.
Prerequisites: OFA Level I certificate.

Feb 14 389
Terrace Fri 8:30-5:30pm
Mar 14 $89
Kitimat Fri 8:30-5:30pm
Apr 17 389
Kitimat Thu 8:30-5:30pm

B afe handhng, recogrition; storage a
7 of controlled products (hazardous
- $89

OFA Level Il

This 70 hour course is based on First Aid theory
and practical skill development. OFA Level 11
certification requires an examination - written,
oral, and practical - conducted by a WCB
certified examiner following course completion.
Course participants must score at least 70% on
all po tions ofthe exam in order to be issued an

$659
8:30-4:30pm

$659

HMIS 1s information and trainin

Emergency procedures as weil as
understanding of the risk and
precautions will help preve
or loss of life. A certificate’
completion of the course
materials. Employersn

and training in

by the Worker

nd ensute a culture of safety within those
sités. Each program is eight-hours long

" _"'and pérticipan{s receive a certificate and 0.5

unit ¢redit towards the elective component of
the;OH&S Program at BCIT.

Joint OH&S Committee Training
Feb 21 $99
Terrace Fri 8:30-5:30pm

Supervisor Safety Management

Mar 17 $99
Terrace Mon 8:30-5:30pm
Hazard Recognition & Conirol

Apr 30 $99
Terrace Wed 8:30-5:30pm

www.ed2go.com/nwcc




CONTINUING EDUCATION =

Skills For Success
Courses

Building Service Worker Level |

This course is an introduction to the skills .

required to work in the building service

custodial field. Topics include: basic cleaning
procedures, WHMIS, interior office cleaning,
ground rules for custodians, restroom

cleaning and daly floor maintenance. The
course includes theory and p
demonstration of techmqu

custodial employees
service worker traini
upon successful comy
Prerequisites: Gr:
Writing,.

Mar 14 - Mar 16
Terrace Fri/Sat/5

Building Service Worker L
Resilient Floor Care

A twenty-hour class that teaches students
theory, and practical experience in floor care.

Students will learn the latest techniques im 7"

maintaining and refinishing hdard ﬂoors
Topics include hard floor stripping; .

refinishing and shine mainteniance, types of i

floor sealers and ﬁ i
them. Learn tg

equipment inc
credit cards, ant

Feb 25 - Feb 27 .
Terrace Tue/Tha

Apr 14 - Apr 16
Terrace i

to ass1st you:in --developmg the skﬂls to

: Servmg It nght

ey Proposol Wﬂhng

This 24 hour in-depth’ course pr presents the
¢élements in developing proposals. Sessions

learning to identify, then gathering evidence
in support of your idea, understanding
funding agencies, writing proposal goals and
objectives, developing implementation and
evaluation plans, creating budgets, and
estimating timelines.

: '-Ptereqmsxtes Parnc1pants should have good

8:30-3:30pm

understand medical termmology through the' e

use! of ¢ommon medical preﬁxes suffrxes,
word roots; and combmmg forms as well as
expiormg human body systems.
Prerequlsues Grade 10 English and
Writing.

Feb 3 - Mar 5 $250+text -
Terrace Mon/Wed 7-10pm
www.nwcce.be.ca

- _-Courses

cover the ingredients of a proposal including

8 Forkhft Operdtor Cerhflcaho
- This one-day program is- des:gned

o _"Refi_nish_ing Wood Furniture -
“: - Learn how to turn garage sale finds into
“'. treasures, or just change the look ;yc)ur

“furniture by refinishing. Learn how to strip
. old finishes, prepare surfaces, make minor

“Seudents to supply their own refinishing

Trades/Voca’rlonal

Airbrakes Certification

This course includes 24 hours of theory and
practical instruction on Airbrakes’ systems.
Upon successful completion of a pre-trip,
you will receive credit for the pre-trip (for
wards the MotorVehicle Branch
ent Examination, CSA
otwear is required for the

(250) 638 5403

repairs, add new stain and finishes,
Registration fee includes a basic refinishing
kit. Additional supphies may be required but
are the responsibility of the student.

project and discuss their project with the
instructor during the first class.
Prerequisite: WHMIS

Feb 24 - Mar 26
Mon/Wed

' $299

Terrace 7-10pm

KITIMAT CAMPUS » 606 MOUNTAINVIEW SQUARE o PH. (250) 632-4766 + FX. (250) 632-5069

Are you coming to
the College in
Terrace to take a
course?

The Terrace campus has
dorm accommodation
available at very
reasonable daily and

monthly rates. Cali (250)

638-5415 for more
information.

We also have a cafeteria
that offers delightful dishes
on a student’s budget!
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- your commumty‘?
o We can schedu!e ony
- course at your site; ut
your convenience.

5408 with your n_eeds! o

- Reqwre a course m_'_.:

 Contact us af (250) 638- -

| Welding/Cutting

- skills to safely perform basi

Vs _:. -heimet

Terrace :

i _Tlmber Fram:ng Course

NWCC Terrace offers’ a Tnnber Prammg

1 course. The focus is"on frame constructmn R

d.tsc1pime: ‘an ernphasis on proficiency of -

course. A timber frame building will be
constructed as patt of the course. -
Prerequisites: Participants must be

| own Safety Gear. Minimum Grade
completion (Math 10 esse
.To_ __ém._tp"'ress. your int
(250) 638-5408,

An eight-hour tefres
people-using Mapp/O:
equipiment, and Shielded
processes. - Learners will

of rhjld' séé'ei 'an'd 'I"nec':h'é'rﬁcal

their own safety gear mcludmg weldmg :

Mar 23 - Bt
TerraCe_

Woodworki
Learn-how o

layout, joinery; and tool use. All tools and -
material§ will be supplied as part of the '_ :

physically fit. - Student must supply his/ her

‘Cornputer CoU?Ses

1 Computer Troubleshooting ...........cco
Internet/E-mail ...t

| Intro to Scanners ......oo.veeorue.an..
Intro to Accounting

Apr 22 May 15
T

INDEX

1 Intro to Computers ...........u.oi.n. e

= _Heuiih & Safety Courses S S
~Adult Care Component RS - 6
V- Bear Aware s il iia it e e 6

 Childsafe

Traffic Contre!

ng: 2x4 Furnituré
king: Cedar Lawn Fur

‘www.ed2go.com/nwcce



