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REGISTRATION

The Smithers Centre
of Northwest Community College

GIANT
REGISTRATION

Saturday -September 10 1988
9:00 am to 1:00 pm
at the

Smithers Senior Secondary School

If you want to be sure there’s a place
in the course of your choice, come in and prepay
during Giant Registration

First come is first served
Prepaid, in-person registration only
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REGISTRATION

Registration

For...

You may register

Office Hours

Business Careers Training
Adult Basic Education
Academic/Teleconference Register at any time
all other courses September 10, 9:00 am - 1:00 pm
or after this date

..... in person At the College Centre
1070 Main Street
Smithers, B.C.
(corner of Main & Alfred)
by telephone 847-4461
by mail A registration form is attached.

Mail-in registration will only be
accepted after Giant Registration

Day
Days Evenings
Monday to Friday Monday to Thursday
8:30 am - 4:15 pm 7:00 - 9:00 p.m.

COLLEGE POLICY

MAIL-IN REGISTRATION
PLEASE CONFIRM SPACE AVAILABILITY IN COURSES BY PHONE BEFORE MAILING FEES

Mail-in registrations will only be accepted after Giant Registration Day

NAME PHONE HOME

ADDRESS WORK

COURSE 1 FEE

COURSE 2 FEE

TOTAL $ Make cheque or money order payable to Northwest Community College,
Box 3606, Smithers, B.C. VOJ 2NO. Please do not send cash.

Signature DATE
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College Policy

GENERAL INFORMATION

ADMISSIONS & REGISTRATION

Full-time - Students must apply at the College office.
In continuous intake programs, waiting lists will be
used. Students are encouraged to apply several months
in advance of their desired starting time to avoid disap-
pointment.

Part-time - Registrations begin on Sept. 10 and will
continue until the course start date. However, if a mini-
mum number of pre-paid registrations is not reached by
the pre-registration date, the course will be cancelled.
You are encouraged to pre-register.

University Transfer - Registrations begin August 15.

CLASS LIMITS

Most designated courses can only take alimited number
of people. Your place in these courses will only be held
if you pay the tuition at the time of registration.

FEES

Unless otherwise stated, all fees must be paid in full at
the time of registration. Payment may be made by cash
or cheque.

TUITION REDUCTION

Senior citizens (aged 65 and over ) and registered
disabled persons are eligible for tuition-free enrolment
in most Northwest College courses. This exemption
will not apply to Security or Tool Deposits or to any
charges for materials, books and supplies that are levied
against other students in the course.

SPONSORED STUDENTS

Students whose fees will be paid by sponsoring agen-
ciesare required to present a letter to this effect from the
agency concemed when registering.

FINANCIAL AID

Financial aid for education takes many forms. There are
loans, scholarships and bursaries. You may borrow
money, interest free, through the Canada Student Loan
or B.C. Loan programs. The College provides over
$16,000 each year in non-repayable bursaries. The
College also has an Entrance Scholarship program
which may pay your full tuition. For further informa-
tion, contact the College office.

ENDOWMENT FUND

Corporalions, businesses, service clubs, unions and
individuals may contribute tax-deductible donations to
the fund by contacting the College. Your contribution
will remain in the fund permanently and continue to
provide student aid money. For information, contact
the College office.

INCOME TAX

Some tuitions are income tax deductible, so keep your
receipts. Education Deduction Certificates for income
tax claims will be issued ONLY upon presentation of
your course receipts.

HOLIDAYS

Classes are not normally held on statutory holidays or
when schools are closed. -
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COURSE REFUNDS &
LATE REGISTRATION

A NO-REFUND POLICY AFTER THE PRE-
REGISTRATION DATE IS IMPOSED ON
CLASS-LIMIT COURSES. The College reserves
the right to change fees without notice, to limit
registrations in any program, or to cancel or revise
any of the courses listed.

GENERAL CONDITIONS

1. Fullrefunds will be made only if a course is cancelled
by the College or if a student withdraws in writing from
acourse for medical or bereavementreasons prior to the
course start date,

2. Refunds requested prior to the course start date will
be assessed an administration charge of $10.00.

3. There will be no refunds for courses with tuition fees
0f $10.00 or less except for those conditions in General
Statement #1.

PART-TIME COURSES

(Includes all Part-time RES courses and all Pari-time
Vocational courses)

1. Withdrawal before the second class of a course -
100% of tuition fees less a $10.00 Administration
charge.

2. Withdrawal after the second class of course - NO
REFUND

3. Special registration and refund policies apply to
courses labelled as “Designated Courses”. (These are
all ‘CLASS LIMIT’ courses.) NO REFUNDS will be
made afier the pre-registration date unless the space can
be sold tv another student, in which case the withdraw-
ing student will be refunded 100% of the tuition fee less
a $10.00 administration charge.

ACADEMIC

1. A $10.00 “late registration” charge will be assessed
to any student registering after the second class or after
the second week in standard semester courses.

2. Withdrawal after second class - 80% of tuition fee
less a $10.00 administration charge.

3. Withdrawal after third or fourth class - 50% of tuition
less a $10.00 administration charge.

4. Withdrawal after fifth class - NO REFUND.

COLLEGE POLICY

VOCATIONAL (FULL-TIME)

1. A $10.00 “late registration” charge will be assessed
to any student registering after the first day of classes in
a full-time vocational program.

2. Vocational full-time fees are assessed on a calendar
month basis, prorated as necessary in the first and last
months.

3. Refunds on withdrawal before completion date will
be 100% of unused tuition (part months prorated as
above) lessa $10.00 administration charge. (There will
be noadministration charge on refunds for students who
have completed their program earlier than anticipated
when fee payment was made.)

STATEMENT
OF PHILOSOPHY

GENERAL RESPONSIBILITY

Northwest Community College assumes general re-
sponsibility for all the valid educational and training
services that are beyond the responsibility of the School
Districts that exist in the College region.

DECENTRALIZATION

Northwest Community College is committed, wherever
itis financially and physically feasible, to decentralize
educational and training services so that the opportuni-
tiesare equitably shared by residents of the regions. The
College believes that access to these services can be
facilitated where appropriate by utilization of modern
technological developments in education.

PROVINCIAL RESPONSIBILITY

Northwest Community College’s primary concern is
with serving the needs of residents in its region. How-
ever, the College recognizes that, as part of the provin-
cialeducational system, it has a responsibility wherever
possible to serve special needs of residents outside th
College region. ;
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COLLEGE POLICY

ASSESSMENT OF NEEDS

Northwest Community College recognizes its mandate
to provide for educational and training needs of all
people in the College region by striving to facilitate
access to the appropriate educational and training pro-
grams and services. To this end, the College actively
seeks input from all segments of the community; it is
especially responsive to recommendations made by
advisory committees established by the College.

RELATIONSHIP WITH OTHER
ORGANIZATIONS

When deemed appropriate, Northwest Community
College co-operates with other educational and training
organizations, both within and outside the region, in
order that the best services possible might be provided.

PRESENTATION OF SERVICES

Northwest Community College strives for excellence in
all the services it provides. It is committed to develop-
ment of delivery systems that provide educational and
training services for the people where they live and
work. When considering the delivery systems to be
used, the College is concerned not only with cost
effectiveness but also with the quality of instruction.

COMMUNITY EDUCATION

Northwest Community College recognizes its respon-
sibility to aid in the development of citizens who can
participate fully and effectively in society in general and
their individual communities.

GOVERNANCE OF COLLEGE

The governance and operation of Northwest Commu-
nity College reflects the legitimate concerns of_ .aJl
elements within the College and in all the communities

it serves.

ACCOUNTABILITY

Northwest Community College recognizes that it is a
public institution utilizing public money for its
operation, and that therefore it must be accountable to
the public in everything it does. To this end, _the
operations of the College are open to public scrutiny.
_The College recognizes its responsibility to ensure that
proper evaluation takes place in everything it does and
that self-renewal is an ongoing obligation.

SMITHERS STAFF

Eileen Klassen Director, Smithers/Houston

Bob Henderson Administrative Assistant
Jean Morris Centre Clerk
Charlotte Gorley Part-time Clerk
Laurie Misener Part-time Clerk
Alec Deas Instructor
Adult Basic Education

Bev Davidson. Instructor
. Business Careers Training
Terrie McCreary Instructor
Business Careers Training

TBA Instructor Assistant

Business Careers Training

ALSO....

Many of the courses described in this brochure were
developed at your request. We would like to thank those
people who contribute to our program by suggesting
courses and instructors or by offering to teach courses
themselves.

If you have an idea for a course you think might interest
others or could teach a course for us, we'd like to hear
from you. Your contribution and participation in our
program helps us offer a variety of quality courses to the
community.

THANK YOU

School District No. 54 for your co-operation. The
extensive use of the school facilities allows a wide
variety and a large number of courses for residents of
Smithers and the surrounding area.
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TELECONFERENCE COURSES

Teleconference
Courses

Audio Teleconferencing links students in Hazelton,
Houston, Kitimat, Prince Rupert, Smithers and Terrace
with their instructor. Everyone can hear and speak to
each other in the “bridging” of microphones and loud-
speaker units. Classes include lectures, audio-visual
presentations and inter-active seminars. Opportunities
will be available weekly for individual discussions by
telephone between student and instructor. The follow-
ing courses start the week of September 6th, 1988 and
run for fifteen weeks. Tuition is $24.00 per credit plus
texts. Continuing courses in each subject will beginin
January, 1989. A math course in statistics is now being
developed and should be available in J anuary.

Biology 110: 3 credits

A first year university transfer course in Biological
Sciences, this course tcaches basic concepts in Biology
and laboratory techniques. First semester emphasizes
the origins of life, biochemical pathways, and structure
and function in multicellular organisms. Laboratories
are held in Terrace for a maximum of three weekends
per semester. As this is an audio teleconferencing
course, innovative instructional techniques and meth-
ods are utilized to make this an exciting way to learn

Biology.

DATE & TIME: Mon., 7:00 - 10:00 p.m.
plus labs

FEE: $82.00

(tuition $72.00, registration $10.00) plus text
INSTRUCTOR: Dr. Norma Kerby

English 100: 3 credits

Literature and Composition 1

Reading and discussion of modern fiction, non-fiction
and poetry. Written assignments will be based on
personal experience, subjects of general interest and
responses to the literature read. The instructor will give
help where needed on grammar, punctuation, etc.

DATE & TIME: Wed., 8:30 - 10:00 p.m
FEE: $82.00

(twition $72.00, registration $10.00) plus text
INSTRUCTOR: . TBA

French 101: 3 credits

This is a beginning French course which gives the
opportunity to communicate immediately, using mate-
rials from the innovative and amusing French in Action
series: videotapes, audio tapes, workbooks, and text.
Supplementary reading malerials ensure equal empha-
sis on the four language skills: understanding, speak-
ing, reading and writing. Lab work includes work in a
language lab and one immersion weekend. 4
DATE & TIME:  Sat., 10:00 - 11:30 a.m. plus labs

FEE: $82.00
(tuition $72.00, registration $10.00) plus text
INSTRUCTOR: TBA

Psychology 101: 3 credits

Introductory Psychology 1

An exciting first year survey course. This term
investigates major findings in the areas of lifespan
development, the nervous system, perception, learning

and memory.

DATE & TIME: Tues., 6:30 - 8:00 p.m.

FEE: $82.00
(tuition $72.00, registration $10.00) plus text

INSTRUCTOR: Andre Klingner

Sociology 205: 3 credits

Sociology of the Family 1

This course focuses on the family andrelated social
institutions. Topics include the origin and history of the
family, marriage and children in Western society.

DATE & TIME: Thurs., 7:00 - 10:00 p.m.
FEE: $82.00

(tuition $72.00, registration $10.00) plus text
INSTRUCTOR: Shannon Mark
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TELECONFERENCE COURSES

EARLY CHILDHOOD
EDUCATION COURSES

by
AUDIO TELECONFERENCING

ECE 101: 6 credits

Program Development

An introduction to planning and development of pro-
grams for pre-school centres, principles of guidance,
use of matcrials and equipment and routines of play.

DATE & TIME: Wed., 6:30 - 8:00 p.m.
FEE: $154.00

(tuition $144.00, registration $10.00) plus texts
INSTRUCTOR: TBA

ECE 208: 3 credits

Administrative Skills for ECE Centres

The student will learn administrative skills including:
personal supervision, conferencing and reporting, pub-
lic relations and methods of evaluation. The student
will focus these skills on their application in a child care

sciting.

DATE & TIME: Tues., 8:30 - 10:00 p.m.

FEE: $82.00
( $72.00 tuition, registration $10.00) plus texts

INSTRUCTOR: TBA

NOTE: In January, 1989, WATCH FOR: ECE 121
Program Development and Current Issues in ECE and
ECE 250 Special Education.

TELECOLLEGE

Northwest Community College and the Knowledge
Network bring you non-credit courses that you can take
athome! Brochures will be circulated at all Northwest
Community College offices describing the programs
on KNOW. These telecourses cover arange of subjects
such as planning your retirement, business manage-
ment, computer literacy, health issues, writing, elc.

Students may register directly with the TELECOL-
LEGE office which will supply text and study guides.
Call the Toll Free number: 1-800-972-0379.

TELECOLLEGE
1155 East Broadway
Box 24785 Station C
Vancouver, B.C.
V5T 4N5
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ADULT BASIC EDUCATION ADULT BASIC EDUCATION

Adult Basic
Education

GENERAL INFORMATION

The Adult Basic Education program gives all adults in
the college region a chance to upgrade their skills and
knowledge of english, mathematics and the sciences,
Courses are offered to teach basic reading and mathe-
matics through to the Grade 12 level. You may enter
this program at any time during the year as space
permits. A math and english assessment is completed at
the start to determine your initial placement. Instruction
is individualized and self-paced. The time required to
complete the course depends on your initial placement
and your pace through the course material. You may
attend on a full-time or part-time basis, taking as few or
asmany courses as practical for your needs. An evening
program is provided for those unable to attend days.
The program is designed to enhance employment op-
portunities and prepare you for further Vocational
Career/Technical programs or University level pro-
grams.

ADMISSION

.~ Applicants must have been away from the public school
system (high school) for at least one year. They must be
capable of concentrated independent study. Admission
to persons under 18 years is subject to additional crite-
ria. Details are available at the College Centre.

SPONSORSHIP AND FINANCIAL
ASSISTANCE

Limited sponsorship is available through the Canada
'Employment Centre. Contact the Smithers Office.

Bursaries and grants (ABESAP) are also available. Ask
for details at the College Centre.

SHIFT WORKERS

May altemate between day and evening upgrading
classes to suit work schedules.

COLLEGE PREPARATION

Selected college prep courses are available in Smithers,
such as Physics 040, Chemistry 040, Math 050 and
Biology 040.

BASIC EDUCATION

Would you like to improve your math, english or
science? Would you like a specialized course in read-
ing, spelling or report writing? If you left school
without requirements for trades, business or academic
programs, this course can prepare you for further study.
Certificates are awarded for successful completion of
the program.

G.E.D. COURSE

This is a course for adults who did not complete secon-
dary school and wish to prepare to write a Ministry of
Education Grade 12 Equivalency exam under the Gen-
eral Education Development Program. Adults will
study for five tests: English Literature, English Gram-
mar, Science, Social Studies and Mathematics. These
classes will help you to prepare for the tests.

G.E.D. EXAMS

The examinations are administered by the College for |

the Ministry of Education, Application forms are avail-
able at the College office. Basic requirements are that
you must be at least 19 years of age, out of school (high
school) for at least one full academic year, and satisfy
residency standards. Testing will be held at the Smith-
ers College Centre, December 9 & 10. Applications
must be made by November 1. Examination fee is
$13.50 payable to the Minister of Finance.

DAY PROGRAM

DATES: Mon. - Fri., starting Sept. 6
TIMES: 9:00 a.m. - 4:00 p.m.
PLACE: College Centre, Rm. 4
FEE: ; $72.00/month full-time

. $36.00/month part-time
Plus $10.00 registration fee

INSTRUCTOR: Alec Deas
EVENING PROGRAM

DATES: Tues. & Thurs., Sept. 27 - Dec. 1
TIME: © T:00 - 10:00 p.m,
PLACE: College Centre Rm. 4
FEE: $36.00
INSTRUCTOR: ‘ TBA
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ENGLISH AS A SECOND
LANGUAGE (E.S.L.)

EVENING PROGRAM

DATE: Mon. & Wed., Sept. 26 - Nov. 14
TIME: 7:30 - 9:30 p.m.
PLACE: College Centre Rm. 4
FEE: : $20.00
SESSIONS: 14

These classes provide instruction in spoken and written
English based on the individual needs of students. All
persons for whom English is a second language are
welcome. Class limit 16. Pre-registration by Sept. 21
is essential.

INSTRUCTOR:

TRAC

Training for employment in the trades is the purpose of
the TRAC program. It was formerly called pre-appren-
ticeship training.

Rosemary McKenzie

TRAC has three parts: the common core, the occupa-
tional area and the speciality area. The common core 1$
taken first by all persons entering the program. Shop
math and science, safety and electricity and the safe use
of tools, scaffolds and welding equipment are among
the topics in the common core.

After the common core is completed, a student chooses
from one of the six occupational choices: mechanics,
carpentry/joinery, millwright/machinist, metal fabrica-
tion, electrical and piping. The first three of these
occupational areas are offered at Northwest Commu-
nity College.

The speciality area is chosen next. Northwest Commu-
nity College offers automotive repair, inboard!ouﬂ:foa.}:d
repair, carpentry, joinery, millwright and machinist.
Other colleges offer these and, in addition, autobody
repair, heavy duty mechanics, sheetmetal, steel fabrica-
_ tion, boilermaking, ironworking, electrical, plumbing,
- sprinkler systems and steam fitting.

Most TRAC training is done in shops and is not avail-
able in Smithers. After completing part of the common
core in Smithers, the student can go to the Terrace
campus of Northwest Community College or any other
college to complete the TRAC program. To-enter
TRAC, a student must have grade 10 English and Math
and must be able to read, write and do arithmetic at the
basic level. A student may begin the common core at
any time as long as there is space in the class. 'I‘Rr}C is
taught in the Adult Basic Education class and registra-
tion information is available at the College office.

ADULT BASIC EDUCATION
STUDENT ASSISTANCE

PLAN

WHAT IS ABESAP?

ABESAP is a provincially sponsored program which
provides for direct educational costs to students en-
rolled in programs such as fees, books, transportation
and child care. The purpose of ABESAP is to ensure
that residents of British Columbia are not prevented
from embarking on an educational/career pattern or
realizing basic employment skills due to financial limi-
tations.

WHO MAY APPLY?

Any person may apply who is a British Columbia
resident and who is enrolled at a participating secon-
dary/post secondary institution in a recognized Adult
Basic Education program.

WHERE TO APPLY?

Applications will be accepted on the recommend'at%on
of your instructor. Any person who is not receiving
financial assistance for educational expenses from any
other source may apply for the program by contacting
the College Centre and filling out the application form.

FURTHER INFORMATION

For further information concerning the Adult Basic
Education Student Assistance Program, please contact
the College or Student Services Branch, 835 Humboldt

Street, Victoria, B.C. 387-5834.
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BUSINESS PROGRAMS
Business Education PRE-EMPLOYMENT
PROGRAMS
GENERAL INFORMATION b S

NWCC Business Education programs are designcﬂ to
prepare students for employment in the business office
field. Most new students enrol in the Clerk-Typist or
Clerk-Bookkeeper programs which prepare students
for entry level jobs in most clerical and bookkeeping
occupations; and for advanced training. More ad-
vanced or specialized training is available in the areas of
accounting, word processing and office mangement.

HOW TO APPLY
Application forms are available at the College Centre,

STARTING DATES

September 6 and the first day of each ;
available. y month as space is

FEES

Full-time per semester $288.00 (4 months) or $72.00
per month (plus workbooks and textbook deposits)
Plus $10.00 registration fee, :

FINANCIAL AID

Canada Employment Centre sponsorship may be avail-
able_:. Contact the CEIC office. Bursaries are also
available. Ask for details at the College Centre.

INSTRUCTORS
Terrie McCreary, Diploma in Tech.
Bev Davidson, B.Comm. GJBC§C g

INSTRUCTOR AIDE
TBA

Grade 12 graduation or equivalent is preferred for all
courses. A minimum of Grade 10, ABE intermediate or
the equivalent is acceptable for Clerk Typist and Clerk
Bookkeeger programs. Business experience may be
accepted in lieu of formal schooling in some cases
Recommended secondary school prerequisites include:
Algebra 11, English 12, and business courses. Some
secondary school courses may be accepted for credit
towards a Northwest Community College certificate.

PROGRAM 1

4 - 5 months ‘ Rl
Typing TYPG 101, 102 (50 NWP
Business English BENG 102, 103 Ig
Office Practice : OFPR 101
Dictatyping DICT 101, 102

Business Computing BCPT 101, 102

PROGRAM 2 CLERK-TYPIST
4 -_6 months

Typ.mg : TYPG 101, 102 (50 NWPM)
Business English BENG 102, 103, 104, 105
O_fﬁce Practice OFPR, 101
cht.alyping DICT 101, 102
Bus_mess Machines BUSM 101
Business Computing BCPT 101, 102
PROGRAM 3 CLERK-BOOKKEEPER
5 - 7 months 3
Typing . TYPG 101 (30NWPM)

; Accgunung ACCT 101, 102 -

Bus!ness Machines : BUSM' 101
B!Jsmess_ English BENG 102, 103, 104, 105
cht.atypmg DICT 101
Business Computing BCPT 101, 102
Computer Accounting BCPT 103
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" BUSINESS PROGRAMS

PROGRAM 4
ADMINISTRATIVE SECRETARY

8 - 12 months

Typing TYPG 101, 102, 103 (55NWPM)
Dictatyping DICT 101, 102
Business Machines BUSM 101
Office Practice OFPR 101
Business English BENG 102, 103, 104, 105
Accounting ACCT 101, 102
Business Law or BLAW 150, 151

Canadian Business MGTM 250
Business Computing BCPT 101, 102
Word Processing Program 7 E
PROGRAM 5 ACCOUNTING
9-.12 months
Typing TYPG 101
Accounting ACCT 101, 102, 150, 151
Business Machines BUSM 101
Office Practice OFPR 101
Business English BENG 102, 103, 104, 105
Dictatyping DICT 101
Business Law BLAW 150, 151
Data Processing BCPT 150
or Math of Finance MATH 150
Business Computing BCPT 101, 102, 103
Credit & Collections MGMT 252
PROGRAM 6

INDUSTRIAL RECORDS AND FIRST AID

5 months
ACCT 101, 102

Accounting

Payroll/Timekeeping ACCT 103
Business Machines BUSM 101
English Communications BENG 103, 104
Spelling & Vocabulary BENG 102
Office Practice OFPR 101
Typing TYPG 101 (30NWPM)
First Aid FAID 101

ADVANCED OPTIONS &
COMMERCIAL
UPGRADING

ADMISSION

Normally students will be required to have obtained a
Northwest Community College Business Certificate in
a relevant area as a prerequisite for entry into the
Advanced Option Program. A combination of training
and/or experience may be acceptable. Please contact
the College to have your past experience evaluated.

PROGRAM 7A ACCOUNTING OPTION
4 - 6 months

Accounting Principles ACCT 150, 151
Credit & Collections MGMT 252
Business Law BLAW 150, 151
Data Processing BCPT 150
or Math of Finance MATH 150
PROGRAM 7B SECRETARIAL OPTION
4 - 6 months

Word Processing Program 7E
Business Law or BLAW 150, 151
Canadian Business MGMT 151, 250

Typing TYPG 102, 103 (55 NWPM & over)
ACCT 101, 102

Accounting
PROGRAM 7D LEGAL STENOGRAPHER
8 months
General Legal Typing LSTN 101
(55 NWPM & over)
Introduction LDTN 102
Litigation LSTN 103
Divorce/Family Law LSTN 104
Wills & Estates LSTN105
Conveyancing LSTN 106
Corporate Law LSTN 107
Legal Dictatyping LSRN 108
Accounting ACCT 101
Business Machines BUSM 101
English BENG 102, 103, 104, 105
- Business Computing BCPT 102
Word Processing 8 credits from

WPRO 103, 104, 107, 108, 109
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BUSINESS PROGRAMS BUSINESS PROGRAMS

PROGRAM 7E

WORD PROCESSING
Up to 5 months
Basic DOS Procedures WPRO 100
Concepts & Careers WPRO 101
Electronic Typewriter WPRO 102
Transcription Specialist WPRO 105
Computer Timed Writings WPRO 106
‘Wordstar WPRO 104
Multimate WPRO 107
One of:
Microsoft Word WPRO 103
Volkswriter Deluxe WPRO 108
Word Perfect WPRO 109

OFFICE MANAGEMENT
PROGRAM
(Diploma in Office Management)

ADMISSION

Grade 12 graduation or equivalent (GED or ABE Inter-
mediate) is normally required. However, Grade 10,
ABE Intermediate and work experience in related busi-
ness areas may be acceptable with the permission of the
program co-ordinator.

LENGTH OF PROGRAM - 20 months

PROGRAM OF STUDIES:

Level 1

From the Business Careers Curriculum, 40 credits
Typing 101, 102

Business English 102, 103, 104, 105

Office Procedures 101

Accounting 101, 102

Business Machines/Math 101

Business Computers 101, 102, 103

Word Processing Cert. 7E

Level 2
From the Business Administration Curriculum,
33 credits

Management 150
Management 151

(Management Theory)
(Canadian Business 1)

Law 150, 151 (Canadian Commercial Law)
Accounting 150, 151 (Intro Financial Accounting)
Management 250 (Canadian Business IT)
Management 252 (Credit and Collections)
Plus 9 optional credits

BUSINESS
ADMINISTRATION

LENGTH OF PROGRAM

Two years. First year available in Smithers. After suc-
cessful completion of first year, Northwest Community
College may grant Certificate in Business Administra-
tion to students who do not wish to register for the final
year. Students interested in second year options may
transfer to Northwest Community College, Terrace.

ADMISSION

Grade 12 graduation or equivalent (GED) with Algebra
11 is normally required. However, ABE Advanced or
work experience in related business areamay be accept-
able with the permission of the Program Director.

Year 1
Mathematics 150 Economics 150
Management 150 Mathematics 151

Economics 151
Accounting 150
Business Computing 150
Business Law 151

Communications 150
Business Law 150
Accounting 151
Business Computers 153

Year 2

Business Computing 250 Management 252
Finance 250 Accounting 254
Finance 251 Management 250
Taxation 250 Accounting 252
Accounting 250 Accounting 253
Accounting 251 Management 251
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PART-TIME PROGRAM
COURSE DESCRIPTIONS

All individual business education courses can be taken
on part-time basis pénding available space. Success-
fully completed, they carry credit toward College Busi-
ness Certificates.

Accounting 101 1.5 credits
The framework of accounting. Financial statement
introduction and journals.

Accounting 102 1.5 credits
Introduction to systems, procedures and specialized
journals. Three accounting projects.

Accounting 103 2.5 credits
Payroll and timekeeping procedures. Federal and pro-
vincial law as related to the payment of wages.

Accounting 150 3 credits
Concerned with basic methodology and logic; record-.
ing transactions and maintaining books of account for
service and merchandising concerns; preparation and
interpretation of financial statements; recording, recon-
ciling and valuation of cash, accounts receivable, inven-
tory - plant and equipment. Preparation of payroll
records.

Accounting 151 3 credits
Concerned with interpretation of income measurement
and valuation problems with regard to sources and uses
of invested capital. Preparation of financial statements
for the various types of business operations, and intro-
duction to financial reporting analysis and interpreta-
tion for management purposes. Preparation and setting
up of cash budget and flexible budget.

Business Computing 101 1 credit
Filing systems and records management. Various
methods of filing and several kinds of systems are
studied. Computer systems introduced.

Business Computing 102 1.5 credits
Introduction to Data Processing. The development of
computers. Introduction to programming language.
Input and output devices. Storage of data. Use of
several computer software packages.

Business Computing 103 3 credits
A hands-on computer applications course for account-
ing students. Prerequisite: ACCT 102 or equivalent.

Business Computing 150 3 credits
This course will provide students with sufficient knowl-
edge of data processing, computers and management
information systems to prepare them for a successful
working relationship with such systems in their future
careers. Specific topics include: principles of data
processing, programming in the BASIC language, sur-
vey of hardware and software, survey of applications of
modem computerized information systems in organiza-
tions.

Business Computing 153 3 credits
A hands-on computer applications course for account-
ing students. Software used will be Bedford Integrated
Accounting, ACCPAC and Lotus 1-2-3. Prerequisite:
Acct. 150.

Business English 102 1.5 credits
Spelling and vocabulary building and word usage.

Business English 103 1.5 credits
The framework of English language in more depth then
in BENG 101. Parts of speech, the sentence, punctua-
tion, capitalization and figures.

Business English 104 1 credit
Business commiunications, letters, memos, minutes,
resumes, job interviews, enunciation and pronuncia-
tion.

Business English 105 1.5 credits
This course is designed to give the student the skills
which are required in a business office where employ-
ees are expected to edit correspondence for good Eng-
lish usage. The course is a self-paced package which
emphasizes evaluating the student’s knowledge of
proofreading techniques and giving the student pactical
editing assignments which contain errors of the kinds
commonly found in business correspondence.

Business Law 150 and 151 3 credits each
The student will acquire an understanding of law as it
applies to the business community. As an employer or
employee, he/she will be able to recognize legal pitfalls
and will have the tools to deal with them.

L]
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BUSINESS PROGRAMS

Business Machines 101 2.5 credits

The operation of desk calculators and the application of
basic math in decimals, fractions and percentages.
Proficiency in the operation of the machines is required.

Dictatyping 101 .5 credits
The operation of dictating and transcribing machines.
Twelve productions.

Dictatyping 102 2 credits
A programmed course in taped dictation. Seventy
productions.

Economics 150 and 151 3 credits each
Career oriented courses emphasizing the practical ap-
proach to the study of the market system and pricing in
the first half of the course, with attention focused on
aggregate concepts in economics in the second half,
Topics covered will be the price system, consumer
behaviour and demand, market structures, money and
banking, national income, fiscal policy, monetary pol-
icy, international trade and public policy.

Management 150 3 credits
This course is an introduction to contemporary manage-
ment functions. Management theories and their practi-
cal applications are examined.

Management 151 . - 3icredits
Topics discussed in this course are on current and local
issues as they relate to Canadian Business. The areas
covered include business ownership, marketing, per-
sonnel management and the social responsibilities of
the business firm.

Office Practice 101 1.5 credits
A general course in office procedures. Includes forms
of business letters, postal and telephone information,
transportation methods, banking services, purchasing
and sales procedures.

Typing 101 2.5 credits
Basic typing skills, keyboard and parts of the type-
writer. Introductory production typirg. Speed io 30
NWPM.

Typing 102 ; 2 2.5 credits
Advanced typing skills. More intensive production.
Business forms, tabulations, manuscripts. Speeds to 50
NWPM.

Typing 103 2.5 credits
Rough draft typing. Concentrates on typing techniques
and English skills for typing from rough copy. Speeds
over 50 NWPM.

Word Processing 101 3 credits
Introduction to word processing concepts.

Word Processing 102 2 credits
Electronic typewriters.

Word Processing 103 3 credits
Microsoft Word word processor.

Word Processing 104 3 credits
Wordstar word processor.

Word Processing 105 4 credits
The transcription specialist.

Word Processing 106 3 credits
Computer timed writings.

Word Processing 107 3 credits

Multimate word processor.

Word Processing 108 2 credits -
Volkswriter Deluxe word processor.

Word Processing 109 2 credits
Word Perfect word processor.

L
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'BUSINESS PROGRAMS

Evening Business
Courses

ACCOUNTING 101/102

DATE: Mon. & Wed., Sept. 26 - Dec. 5
TIME: 7:00 - 10:00 p.m.
PLACE: College Centre Rm. 3
FEE: $100.00 plus text
SESSIONS: 20

Accounting 101: An introductory course into the
fundamentals of bookkeeping. Routine profit and loss,
balance sheets and payroll calculation are included.
Home assignments require 5 to 7 hours weekly.
Completion of this course carries credit toward a North-

west Community College Business Certificate. Class

limit 9. Pre-registration by Sept. 19 is essential.
Accounting 102: An advanced course dealing with
cash receipts, cash payments, banking, inventory and
full accounting cycle. Home assignments require 5 to 7
hours weekly. Completion of this course carries credit
toward a Northwest Community College Business
Certificate. Pre-requisite - Accounting 101 or permis-
sion from the instructor. Class limit 6. Pre-registra-
tion by Sept. 19 is essential.

INSTRUCTOR: Julie Naismith

BUSINESS COMPUTING 102
Introduction to Computer Applications

DATE: Tues. & Thurs., Sept. 20 - Oct. 27
Sat.,Oct. 1 & 15

TIME: Tues. & Thurs., 7:00 - 10:00 p.m.
Sat. 9:00 a.m. - 4:00 p.m.

PLACE: College Centre Comp. Lab
FEE: $175.00
SESSIONS: 14

Upon completion of this credit course, the student will
be familiar with the data processing concepts required
of a data entry clerk, feel comfortable at a computer
keyboard entry terminal and have some experience in
the use of applications software. Programs include

_ Instructor and Professor DOS, Lotus 123, Multimate
. and Wordstar. Typing skills would be an asset. Class

limit 7. Pre-registration by Sept. 13 is essential.
INSTRUCTOR: Bev Davidson

TYPING/KEYBOARD BASICS

DATE: Tues. & Thurs., Sept. 27 - Oct. 27
TIME: 7:30 - 10:00 p.m.
PLACE; College Centre Rm. 3
FEE: $55.00
SESSIONS: 10

Learn proper typewriting techniques and a good knowl-
edge of alphabetic and alpha-numeric keyboard. This
course (or equivalent) is required for entry into College
credit level computer and word-processing programs.
Some instruction will be on computers. Class limit 15,
Pre-registration by Sept. 20 is essential.
INSTRUCTOR: Bev Davidson

WPRO 104 - WORDSTAR WORD PROCESSING

DATE: Mon. & Wed., Oct. 17 - Nov. 16
TIME: 7:00 - 10:00 p.m.
PLACE: College Centre Comp. Lab
FEE: : $150.00
SESSIONS: 10

This hands-on course is designed to teach the Wordstar

word processing system which is widely used in indus-

try microcomputer applications. The system is a file

based word processor with merge, spelling check, and _

indexing applications as well as the ability to link with
other software such as dBase ITand I1I. The student will
complete a tutorial using Wordstar, followed by
extensive job simulations and give experience in on-
the-job use of this application. 3 credits. Class limit 6.
Pre-registration by Oct. 11 is essential.
INSTRUCTOR: Brenda Moore
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CPR FIRST AID HEALTH

BASIC LIFE SUPPORT “B” #1

DATE: Mon., Oct. 17 & 24
TIME: y 6:00 - 10:00 p.m.
PLACE: College Centre Rm. 2
FEE: ; $32.00 plus book
SESSIONS: : 2
BASIC LIFE SUPPORT “B” #2

DATE: ‘ Sat., Oct, 22
TIME: 9:00 a.m. - 5:30 p.m.
PLACE: College Centre Rm. 2
FEE: $32.00 plus book
SESSIONS: 1

This eight hour course for lay persons with a specific
interest in pediatric CPR, includes Basic Life Support
skills, one rescuer, infant and child resuscitation and
management of choking in conscious and unconscious
victims: Some reading is necessary in the Basic Life
Support Manual prior to course start date. Class limit
6. )

INSTRUCTOR: Gladys Atrill

FIRST AID
INDUSTRIAL FIRST AID #1 ;
DATE: - Tues., Thurs. & Sat., Sept. 20 - Oct. 25
TIME: Tues. & Thurs. 7:00 - 10:00 p.m.,
Sat. 8:30 a.m. - 3;30 p.m.
PLACE: Free Spirit Ventures Trade School
FEE: — *$320.00 ineludes book
SESSIONS: 15
INDUSTRIAL FIRST AID #2
DATE: Mon: - Fri., Oct. 24 - Nov. 4
TIME: 8:30 a.m. - 3:30 p.m.
PLACE: Free Spirit Ventures Trade School
FEE: $320.00 includes book
SESSIONS: 10

Participants will learn theory and practical skills of
Basic Life Support including: One and Two Man CPR,
Obstructed Airway Management, Rescue Breathing,
Hemorrhage Control, Oxygen Therapy. This is a
Worker’s Compensation Board certificate course of-
fered in co-operation with Free Spirit Ventures Trade
School. Participants must be 19 years of age in order to
write the exam. Class limit 18. Pre-registration one
week before the course start date is essential.
INSTRUCTOR: Free Spirit Ventures

SURVIVAL FIRST AID #1

DATE: Sat., Sept. 17
TIME: 8:30 a.m. - 4:30 p.m.
PLACE: Free Spirit Ventures Trade School
FEE: $50.00 includes book
SESSIONS: 1
SURVIVAL FIRST AID #2

DATE: Sat., Nov. 12
TIME: 8:30 a.m. - 4:30 p.m.
PLACE: Free Spirit Ventures Trade School
FEE: $50.00 includes book
SESSIONS: 1

Designed by the Worker’s Compensation Board to give
the injured a better chance for survival pending the
arrival of more qualified help. This course is requisite
for employees in many industries. Basic techniques for
coping with emergencies involving breathing, bleed-
ing, unconsciousness and crushed chests are taught. It
is also a useful course for the outdoor recreationist.
Successful students will receive a WCB Survival First
Aid Certificate. Certificates are in good standing for
twoyears. Classlimit 14. Pre-registration one week
before course start date is essential.

INSTRUCTOR: Free Spirit Ventures
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CPR FIRST AID HEALTH

CONTINUING HEALTH
EDUCATION

BEREAVEMENT/SUICIDE WORKSHOP

The Northwest Cummunity College is presenting two
important workshops for professional care givers.
These workshops are presented by the S.A.F.ER.
(Suicide Attempt Follow-Up Education and Research)
Organization of Vancouver.

DATE: Wed. & Thurs., Oct. 5 & 6
TIME: 10:00 a.m. - 4:00 p.m.
PLACE: Hudson Bay Lodge
FEE: $45.00 each
SESSIONS: 2

Suicide Workshop - Oct. 5 - This workshop will present
prevention and intervention methods for the health
professional working with suicide.

Bereavement Workshop - Oct. 6 - This workshop will
assist professional care givers to deal with the process
of bereavement after suicide.

Class limit 30 per course. Pre-registration by Sept.
23 is essential.

RESOURCE PERSONS: Linda Rosenfelt & Gladys
Adliman

HEALTH LAW CONFERENCE

DATE: Thurs. & Fri., Oct. 20 & 21
TIME: 8:30 a.m. - 4:30 p.m.
PLACE: Inn of the West, Banquet Room, Terrace
FEE: $150.00 includes materials & lunch
SESSIONS: 2

The first day of this seminar presents a basic discussion
of law as it affects the collection, use and retention of
information relating to patients in acute and long term
institutions, clinics and private medical, dental, physio-
therapy and other health service offices. Day 2 isabasic
discussion of law as it pertains to consent for treatment.
This workshop will be of interest to health record
administrators, health administrators, physicians, den-
tists, nurses, physiotherapists, occupational therapists,
psychologists, medical social workers, health consult-
ants and planners, board members or health institutions
and lawyers. The presenter, Lorne Elkin Rozovsky,
Q.C., is a member of the law firm Patterson Kitz and
worksexclusively in the health law field advising health
professionals,. associations and institutions across
Canada and abroad. Pre-registration by Sept. 28 is
essential.

RECOVERY ROOM NURSING

DATE: Tues. & Wed., Oct. 4 & 5
TIME: 9:00 a.m. - 4:00 p.m.
PLACE:  Rupert Regional Hospital, Board Room
FEE: $130.00 includes syllabus
SESSIONS: 2

Topics included in this two day workshop are:

-All about general and regional anaesthetic agents.
-How to admit a patient to the recovery room.

-What is necessary for ongoing assessment of the post
anaesthetic patient.

-Your legal responsibility in documenting and caring
for the patient.

-Recognition of cardiovascular and respiratory compli-
cations.

-What to do for laryngospasm, respiratory distress,
respiratory failure, cardiac arrhythmias, arrest and
shock.

-The new RNABC Standards of Care for Recovery
Room.

You will benefit from this current information if you
work in arecovery room or are expected to float there on
acasual basis. The knowledge and skill gained will give
you confidence to meet the challenge of caring for the
post anaesthetic patient.

" Pre-registration by Sept. 19 is essential.
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HUMAN SERVICE WORKER

Human Service Worker

There is a growing interest and demand for trained people in social service agencies in Smithers. Therfore, the College
is exploring the possibility of offering the Human Service Worker Program in Smithers.

The Human Service Worker (HSW) program includes univeristy transfer courses and special courses to prepare students
to work at a para-professional level in helping and caring for people with different needs. Usually para-professional
people are supervised by a professional person with a university degree.

This program is for people who want to train to be Human Service Workers such as home-school coordinators, child care
workers, teacher aides, etc. In general, anyone interested in learnin g more about skills in the social services will benefit
from this program. Opportunities for graduates include: child care workers, social work aides, financial assistance
workers, native band social workers, and life skills counsellors,

Students who complete the program may wish to continue their studies for professional careers in human and social
services such as: social worker, family counsellor, probation officer, management positions within corrections, high
school or college counsellor or any other professional position in the social services field.

Admission Requirements:

Persons accepted into the program must:

1. Present evidence of a medical examination and evidence of a recent chest X-ray for TB.
2. Demonstrate a mature attitude, and must attain age 19 by graduation.

3. Submit two letters of reference from previous employers or knowledgeable community people (e.g. high school
teacher, guidance counsellor, community group leaders).

4. Come for a personal interview prior to acceptance,

5. Have Grade 12 English writing level.

6. Write a one page covering letter on why they would like to take the HSW Program.

7. Have work or volunteer experience in the field of social and human services. (This is a recommendation.)

8. Be aware that some employers will request a Crime Prevention Information check from them as a stipulation of
employment. -

9. Accounting 101 and 102 are recommended.

'

New students may be admitted to selected courses in January of each year.

Transfer Credit

Some Human Service Worker graduates goon to university for their BSW degree. All university transfer courses which
form a integral part of the program will be transferable. In addition, the University of Victoria awards, on an individual
basis, additional transfer credit for HSW courses. Interested students can obtain further information from the Smithers
College Centre.
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EMILY CARR

Emily Carr College of Art & Design

Northwest Community College is pleased to co-sponsor this workshop.

DESCRIPTIVE DRAWING

DATE: ' Sat. & Sun., Oct. 29 & 30
TIME: 9:00 a.m. - 5:00 p.m.
PLACE: College Centre Rm, 4
FEE: $45.00 plus materials
SESSIONS: 2

This wor.ksh.op will emphasizc drawing as a descriptive tool and is meant to help non-artists use graphic means of
communication. It will be valuable for botanists, naturalists, illustrators, topographers, graphic designers, planners,

Supplies you will require for this course are:
-drawing board

-drawing paper

-2B or carbon pencils

-thumbtacks or masking tape

Class limit 12. Pre-registration by Oct. 14 is essential.

About the artist..,

Sculptor-designer George Ni orris, of Shawnigan Lake, studied at Vancouver School of Art (ECCA), Syracuse Univeristy
and Slade School of Art. He taught at the Vancouver School of Art (ECCA), University of British Columbia, Okanagan
Summer School of the Arts and the Banff Centre. He has also worked as a logger, fisherman, miner and construction
worker. Nearly all his commissions have been for architectural or social settings of great variety, among them churches,
hotels, universities, hospitals, museums, naval building, laboratory, post office and botanical gardens. One of his most
well known commissions is the sculptured fountain, the Crab, for Vancouver’s Centennial Museum/Planetarium. Major
honours include the Award of Merit, Architectural Institute of Canada (for a provincial government office buildin g,
Victoria) and the Park and Tilford Award (for a traffic island, North Vancouver). His 22 years of professional experience
l;ave taught him that valuable designs evolve out of the needs of a community rather than from a design overlay imposed

rom outside.
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. WEEK PRIOR TO COURSE START DATE.

L SPATSIZI
. DATE:
UTIME:

G ':_;TATLATUI -
. DATE:

; -';';_L@ammg
s __"pp@rmmues
. -m@m cmdm

: -"EDZIZZA

'."FEES MUST BE PAID AT THE TIME OF -_EGIS— n
. TRATION FOR ALL NON-CREDIT COURSES.
. PRE-REGISTRATION IN MOST CASES IS ONE. _

NAIKOON & ANTHONY ISLAND
- DATE: =

: ,ach recreatlonai-
- and access ATIC

_._.}730 - 9:30 p.n.

- FOREST SERVICE RECREATIONAL SITES

'(Tommy) Wauceg.j i STRIKING THE BALANCE

5 ':_;: SPEAKER

o TIME: L 130:930pm.
. : _Bob H_enderson_ =

S o 730 930pmi_
Gen'y Fergusson a5

._ ‘Wed, Jan. 11 .
8 7 30/ 9:30pm.
S J1m Hawse

e
0 730-930pm.
'Rick He_aﬂlma_nj_ L

.Wed Feb 8
7:30-9:30pm.
R Herb Green.__ﬁ

Wed, Feb, 22

Ken Zlmmer- i

. Wed, Mar, 8
730 - 30pm.';-'-
Monty Bassctt 3: .

S DA’I‘E _ S Wed., Mar, 22_'_'._
S T304 930 pm,
-~ Jim Snetsinger ..

CUDATE o Wed, ApES
CoTmE 730-9:30pm.
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BEREAVEMENTISUICIDE wonxsnor' |

The Nnrthwest Commumty College is presen mgi'-.

twoi xmportant wurkshops for professmnal care giv- S TIM ;

ers. . These workshops are presentéd by the -
S.AF.ER: (Suicide Attempt Follow-Up Education. = -

and Research) Orgamzatlon of Vancouver,

. Wed, &Thurs Oct. 5.&6_"_];1,7” |

proféss:onal working. wuh suicide.

 Bereavement Workshop - Oct. 6 - Th t workshop szl R 3
assist professionial care givers to de  with the process L

_ .bereavement after-a.

Class limit 30§ per course' Pre-reglstratw'_ by Se t. .

23is essentlal

 demonstration.. Class limit 25,

_  different dishes eac h evening from Gree
- MaIaysxa, Indonesna,'the Phillipines, and mor

. methods for the heal;h:.-:'. S 8 LRUR 14

ast India,

: irds of prey,as’
w_e]l as their ‘habits and.relanonshnps toman. . One = -
_ session of this three session course willalso discussthe
 artand history of falconry as well z as poss:bly a flymg S




LEARNING OPPORTUNITIES

LEARNING OPPORTUNITIES

GEARING UP - 5 :
A Canada Safety Council Motorcycle Skills Course
DATES & TIMES:Thurs., Sept. 22 - 7:00 - 9:00 p.m.
Sat., Sept. 24 - 7:00 - 9:00 p.m.
Sun., Sept. 25 - 9:00 a.m. - 5:00 p.m.
Mon., Sept. 26 - 7:00 - 9:00 p.m.
Sat., Oct. 1 - 7:00 - 9:00 p.m.
Sun., Oct. 2 - 9:00 a.m. - 5:00 p.m.
Mon., Oct. 3 - 7:00 - 9:00 p.m.
PLACE: Sun. classes held at Safeway Parking Lot
Mon., Thurs. & Sat. classes held at the College Centre
Rm. 4
FEE: $249.00
SESSIONS: 7
This course, approved by the Canada Safety Council
will teach you toride a motorcycle in a safe and efficient
manner. Learn from the 16 hours of practical lessons
how to actually handle the bike and the theory behind
your practical lessons in 10 hours of classroom sessions.
Class limit 4. Pre-registration by Sept. 15 is essen-
tial. :
INSTRUCTOR: Lome David

MACHINE EMBROIDERY
DATE: ~ Mon., Sept. 19 - Oct. 17

. TIME: 7:00 - 9:30p.m.
PLACE: Smithers Sen. Sec. Textiles Room
FEE: : $10.00 plus supplies
SESSIONS: 4

Learn to use your sewing machine in a new dimension.
By learning the correct way to embroider flowers,
animals, appliques, monograms and much more. Any
sewing machine in good working order that does zig zag
will work. You must bring your machine to all classes.
Class limit 14.

INSTRUCTOR: Gladys Lemke

MAKE YOUR OWN COSMETICS

DATE: Tues., Nov. 1
TIME: s 7:00 - 9:30 p.m.
PLACE: Smithers Sen. Sec. Foods Room
FEE: : $10.00
SESSIONS:’ 1

Easy money saving ideas for making those “lotions and
potions” that are nice to have in your toiletry cupboard.
Class limit 14. '
INSTRUCTOR: Reene Granlin

MANAGING VOLUNTEER RESOURCES

DATE: Mon., Sept. 19
TIME: 2:00 - 5:00 p.m. or 7:00 - 10:00 p.m.
PLACE: College Centre Rm. 2
FEE: $5.00
- SESSIONS: 1

Sponsored by Canada Council, this hands-on seminar
will benefit those in volunteer groups who wish to
attractnew members and utilize existing members. The
course will cover such topics as; training of volunteers,
motivating volunteers, making volunteering a reward-
ing experience, and a “Volunieer Bill-of-Rights”. Ms.
Gaynor uses a variety of methods to express her ideas
and handouts will be available. Class limit 25.
INSTRUCTOR: Kim Gaynor

MUNICIPAL GOVERNMENT - A service to your

Community

DATE: Sat., Oct. 1
TIME: 9:00 a.m. - 3:30 p.m.
PLACE: Council Chambers, Town Office
FEE: $10.00
SESSIONS: 1

Are you interested in serving on a Municpal Council but
don’t think you have the knowledge or skills? Are you
interested in learning more about how a Municipal
Government works. Plan to attend this informative one
day workshop designed to introduce you to local
Government. Class limit 50.

PANEL: His Worshipp Brian Northup, Geoff Pearce,
Charlie Northrup, Paul Hamoline, Harry Kruisselbrink

PARENTING-HOW TO TALK SO YOUR KIDS
WILL LISTEN

DATE: Thurs., Oct. 6 - Nov. 10
TIME: 7:00 - 9:00 p.m.
PLACE: ~ Smithers Sen. Sec. Rm. 1
- FEE: $12.00 plus book (optional)
SESSIONS: 6

Learn to communicate more effectively with your chil-
dren and gain co-operation in the family. For parents of
children of all ages. Class limit 15.

INSTRUCTOR: TBA

PHOTOGRAPHY FOR BEGINNERS

~ DATE: Wed., Sept. 21 & 28., Sun. Sept. 25
TIME: Wed., 7:00 - 9:30 p.m., Sun.,
1:00 p.m. - 6:00 p.m.
PLACE: Smithers Sen. Sec. Rm. 1
FEE: $20.00 plus supplies
SESSIONS: 3

Don’tjust shootand hope for the best! Learn how to use
your camera with the correct shutter speed and aperture.
We'll discuss depth of field and the best films for the
situation. A field trip on Sunday will enable you to
practice what you’ve been taught. Bring your camera,
photos and questions. Class limit 15.

INSTRUCTOR: Jane Hoek

PUBLIC LEGAL EDUCATION SOCIETY

In cooperation with the Public Legal Education
Society of Vancouver, Northwest Community Col-
lege will offer FREE workshops on various areas of
the law that have an effect on everyday life at some
time or other. Sessions are informational, to the
point and practical. Local lawyers, business people
and government officials who have special knowl-
edge or experience in the area discussed present
these valuable workshops. The workshop offered
for the Fall will be;

FINANCIAL PLANNING FOR WOMEN

DATE: Tues., Nov. 15
TIME: 7:30 - 9:30 p.m.
PLACE: Smithers Sen. Sec. Rm. 1
FEE: : FREE
SESSIONS: 1

Save for retirement, purchase a home or vehicle, pursue
further education or pay for a special vacation. The
instructor will discuss how good financial planning can
help you make the most of your income and help you
gain financial independence by leaming to minimize
your taxes and maximize your savings. Class limit 30.
INSTRUCTOR: TBA

SOAP MAKING - A FORGOTTEN ART

DATE: Wed., Oct. 5 - Oct. 26
TIME: 7:00 - 9:30 p.m.
PLACE: Smithers Sen. Sec. Foods Room
FEE: - $35.00
SESSIONS: 4

For special gift-giving, as a craft, or simply for family
use. Learn how to make soap that is to your own taste
in this four session course. Class limit 14,
INSTRUCTOR: Reene Granlin

SCRUTINEERING

"DATE: A Thurs., Sept. 22
TIME: , 7:30 - 9:30 p.m.
PLACE: _ College Centre Rm. 2
FEE: $3.00
SESSIONS: I8

There will be a federal election very soon. Become part
of the political process; scrutineer for the candidate you
support. This two hour course will teach you your
responsibilites and how to carry them out in an efficient
and effective manner. Class limit 20,
INSTRUCTOR: TBA

SIBLINGS WITHOUT RIVALRY

DATE: Thurs., Nov. 17 - Dec. 15
TIME: 7:00 - 9:30 p.m.
PLACE: Smithers Sen. Sec. Rm. 1
FEE: $5.00
SESSIONS: ; 5

The goal of the “Siblings Without Rivalry” course is to
help you to help your children learn how to live to-
gether. Each session sensitizes parents to what it is that
increases hostility between the children and the attitude
and language that decreases hostility. During each
session parents will learn and practice specific skills
that help toreduce friction and make harmony possible.
Class limit 15,

INSTRUCTOR: Marj Ford

STRESS AND RELAXATION

DATE: Wed., Oct. §
TIME: 7:00 - 9:30 p.m.
PLACE: Smithers Sen. Sec. Rm. 1
FEE: : $5.00
SESSIONS: : 1

This workshop gives you an opportunity to examine
your lifestyle and its effect on your well-being. It will
help you recognize your stressors and their effect on
your physical and emotional health. The use of mas-
sage, breathing exercises, and relaxation techniques to
relieve stress will be discussed and demonstrated.
Class limit 15.

INSTRUCTOR: Marj Ford
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SPORT & FITNESS

Sport & Fitness

FITNESS Programs are done to music and are designed
toimprove your cardiovascular health, muscular endur-
ance, strength and flexibility. Some fitness programs
are now designed to incorporate fitness levels. In this
way, we hopefully can provide a program that will suit
the needs of most individuals. Choose wisely. Don’t
over-estimate your abilities! It is important to wear
good runners. Shoes worn outdoors must not be worn
in the gym. To avoid damage to the gym floor, bring
runners and wear them when entering the gym.
FITNESS LEVELS :

MILD: For those participants who are beginning a
regular fitness program or just starting back after an
injury, illness, etc. Simple low-resistance exercises to
music with a maximum of 15 minutes of intermittent
cardiovascular work. Exercise variety will be maxi-
mized while repetitions are minimized.
MODERATE: For those who participate in regular
fitness activities. The number of repetitions increases
and the exercises become more complex. The cardio-
vascular section is increased to a maximum of 20
minutes of exercise varying in intensity.

INTENSE: A real workout...a routine with more repe-
titions that will intensely work each muscle group. The
cardiovascular section includes 20 - 25 minutes of
sustained exercises.

FEES MUST BE PAID ON REGISTRATION.

DANCEFIT - Smithers

DATE: Tues. & Thurs., Sept. 20 - Nov. 24
TIME: ' 7:30 - 8:30 p.m.
PLACE: Smithers Sen. Sec. Gym
FEE: $38.00
SESSIONS: 20
DANCEFIT - Telkwa

DATE: Mon. & Wed., Sept. 19 - Nov. 28
TIME: 4:00 - 5:00 p.m.
PLACE: Telkwa Elem. School Gym
FEE: $38.00
SESSIONS: 20

Become fit and trim. This program will include vigor-
ous aerobic dance routines and exercises. Dance your
way to fitness. Moderate. Class limit 35.
INSTRUCTOR: Marilyn Richey

EARLY BIRD WORKOUT

DATE: Mon., Wed., & Fri., Sept. 19 - Nov. 30
TIME: 7:00 - 8:00 a.m.
PLACE: Smithers Sen. Sec. Gym
FEE: $45.00
SESSIONS: 30

Wake-up to a workout! Relax in the evening after an
early moming workout composed of exercise circuits,
aerobics, agility and strength activites. Workouts are
designed to improve muscular strength, endurance and
increase aerobic capacity. Percent body fat testing and
various information on weight control and fitness avail-
able. Change room facilities available. Intense. Class
limit 35. -

INSTRUCTOR: Irene Howard

GET FIT KEEP FIT

DATE: Tues. & Thurs., Sept. 20 - Nov. 24
TIME: 7:00 p.m. - 8:20 p.m.
PLACE: Smithers Sen. Sec. Gym
FEE: $38.00
SESSIONS: 20

For the out-of-shape and those who wish to maintain a
general program of exercise to achieve personal fitness.
Basic physiology and nutrition will be discussed at the
first class. Specialized exercises and weight training
added for those preparing for particular activities such
asskiing. Youcan pace yourselfin this course and make
itas intense as you wish. Mild to moderate. Class limit
50.

INSTRUCTOR: Jim Tayler

QUICK CO-ED FITNESS

DATE: Mon. & Wed., Sept. 19 - Nov. 28
TIME: 7:00 - 8:00 p.m.
PLACE: Quick School Gym
FEE: $38.00
SESSIONS: 20

Exercise to beat! Safe, progressive and fun! Moderate

to intense workout for men and women. Class limit 35. |

INSTRUCTOR: Terry Irvine
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TOWN OF SMITHERS  £&
RECREATION DEPARTMENT ; .
FALL RECREATION PROGRAMS 1988

REGISTRATION INFORMATION | |

REGISTRATION COMMENCES SATURDAY SEPTEMBER 10, 9:00 a.m. - -1':00 p-m. in the Smithers Secon-

dary School Gymnasium. Late registration will be accepted i :
an, The ol el pted at the Town Office between 8:30 a.m. and 4:00

REGISTRATION POLICIES

2. Registration is on a first-come, first-served basis.

3. All classeg lhave. a maximum number of participants. When maximums are reached, names will be
taken for a waiting list and every effort made to arrange additional classes.

4, . I.Jayn?ent in full must be made at the time of registration (except if the participant is placed on a
waiting list). Please make all cheques payable to TOWN OF SMITHERS.

5. NO REFUNDS will be granted unless a class is cancelled by the Recreation Department.

6 I 1 ” CI t 1 D t e |t S \Je‘ 1€ ri |t fO an y ourse w ”Cj d Sfot eett e requ ed

7. Classes will not be held on siaiu'fory holidays.
8. All progrelxms and schedules are subject to changes in date, time and location.
9. In exceptional cases where a refund is granted, a $10.00 administration fee will be charged.

RECREATION CO-ORDINATOR: Anita Marshall

] e
u ecreati C d a at 2] W

SMITHERS ADVISORY RECREATION, PARKS AND CULTURE COMMISSION

The.SmlthErs Advisory Recreation, Parks and Culture Commission is established by-law. Its purpose is to
advise the Town (_)f Smithers Council on the development of policies, plans and programs that relate to
park§ and recreation services in Smithers. Commission members are appointed by Council from the com-
munity at large and serve two-year terms. The present commission members are:

Bob Burt - Chairperson

Moira McMillan - Vice-Chairperson
Whitney Numan

Alan Ruemper

Bob Copley

Patti Pypers

Raydene Merideth

Mike Geisler

Gerry Hamming - School Board Representative
Carole Young - Town of Smithers Representative

Your suggestions for future leisure activities are needed to help plan for our community. If you

htawfef any suggestions or ideas, please feel free to contact any of the above committee members or
staff.
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RECREATION PROGRAMS
REGISTRATION DAY

TIME: 9:00 a.m. - 1:00 p.m.
LOCATION: Smithers Secondary School
DATE: Saturday, September 10, 1988

MAIL-IN REGISTRATIONS

If you are unable to be at Registration Day, you may mail in the Heglstratlop with the full payment. These
registrations will only be accepted after the Recreation Program Registration Day.

Please make cheque or money order payable to: Town of Smithers, P.O. Box 879, Smithers, B.C. VOJ 2NO

Please do not mall cash.

r------------“------------------------------q

MAIL-IN REGISTRATION FORM

Name

Streel Address
Home Phone

Box Number

Business Phone

NAME OF PARTICIPANT | AGE | TIME DAYS FEE

COURSES

Total enclosed _

'

r
]
|
]
]
]
]
]
1
]
]
|
]
]
]
|
]
]
|
]
]
i
]
]
]
]
I
]
]
|
]
]
]
]
1
1
]
1
]
]
]
]
I
|

Create Your Own Program!

i ink: i interested in? Help us to get a group
rogram idea that you think other people mighl be in ;
530 z?hue?";;%aw%'llgdo our best to find an instructor and a site for the program. List below yo:;r program
idgas. Ideas should include: length of program. number of sessions. possible instructors, etc.

1.

ooa Lo

Phoné number

Your name

Address

Mail or drop off at the Smithers Recreation Department located in the town office.
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'88 FALL RECREATION PROGRAMS

PRE-SCHOOL PROGRAMS

PRE-SCHOOL PROGRAM INFORMATION

LOCATION: Old Forestry Building 3736 - 16th Avenue

Pre-School Philosophy: The philosophy of the Pre-school programs is to give each child a fun-filled ex-

perience while he/she develops socially, mentally,
is to give each child a developmental learning ex

Activities: Activities will include arts and crafts, son

creative play. ;

physically and creatively. The object of these programs
perience to enrich his/her pre-school years.

gs, games, story time, snack time, activerplay and

Things to bring: Please send along with your child a snack and indoor footwear. If you have any toys that
you would like to get rid of, we would appreciate donations:. )

Please ensure that children are dropped off and picked up no more than 10 minutes before or after class

time.
TEETERTOTS Morning
DAY: Tuesday
TIME: 10:00- 11:00 a.m.
COST: $28.00 ($2.80 p/h)
AGE: 2.5-3.5years
SESSIONS: Sept. 20 - Nov. 22
INSTRUCTORS: Jane McCord
RAINBOW PRE-SCHOOL Morning
DAY: Wednesday
TIME: 9:30-11:30 a.m.
COsT: $50.00 ($2.50 prh)
AGE: 3-5years
SESSIONS: Sept. 21 - Nov. 23
INSTRUCTORS: Jane McCord
SUNSHINE PRE-SCHOOL Morning
DAY: Thursday
TIME: 9:30-11:30 a.m.
COST: $50.00 ($2.50 p/h)
AGE: 3-5years
SESSIONS: Sept. 22- Nov. 24
INSTRUCTORS: Jane McCord

TWICE AS NICE Afternoon
DAY: Tuesday & Thursday
TIME: 1:15- 2:45 p.m.
COST: $75.00 ($2.50 p/h)
AGE: 3-5years
SESSION: Sept. 20 - Nov. 24
INSTRUCTORS: Jane McCord

BUTTERFLY PRE-SCHOOL Afternoon

DAY: Wednesday
TIME: 1:15-2:45 p.m.
COST: $37.00 ($2.50 p/h)
AGE: 3-5years
SESSION: Sept. 21 - Nov. 23
INSTRUCTORS: Jane McCord

HALLOWE’EN PARTY

DAY: Monday
TIME: 1:30-2:30 p.m.
COST: $2.50m
AGE: 2-5years
SESSION: Qcl. 31
LOCATION: TBA

Parents — bring your pre-schooler for an hour of
Hallowe’en fun and games!

KINDERGYM A

DAY: Wednesday
TIME: 3:15- 4:00 p.m.
COST: $24.00 ($2.40 prh)
AGE: 3-4years
SESSION: Sept. 21 - Nov. 23
LOCATION: Walnut Park School
INSTRUCTORS: Jane McCord,

Paralee Duerichen

Ying fun!

Creative playtime to learn basic gymnastics techniques. Parents must sign up for two duty days. -
Register your pre-schooler in our 3:15 P-m. class or 4:05 p.m. class. Join us for 10 sessions of tumbl-

KINDERGYM B

DAY: Wednesday
TIME: 4:05 - 4:50 p.m,
COST: $24.00 ($2.40 p/h)
AGE: 3-4years
SESSION: Sept. 21 - Nov. 23
LOCATION: - Walnut Park School
INSTRUCTORS: Jane McCord

Paralee Duerichen
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" TIME:

UAGE:

L DATE:

CEAGE:

.-Lmnoon FLOOR HOCKEY (a 8)
DATE

i v 3 15 4 C0p.m.
: COST %1500
. o 6 Syears
'ﬂ SESSiONS S :
'LOCATION: Walnut Park
' Godfree Pfiugbenl

_f!NSTHUCTOH

_ 'Jom us for action packed Floor Hockay fun' Particapants wall Eearn the ruies and SKIHS of Floor Hockey :
... Each class wal! frmsh off wnth games . 5 o : S : EEIERLS

BABYSITTERS’ TRAINING couass
. DATE:

o Tuesdays Septf. 20: Nov 8
L TIME: : 3:30: 430p.m.
_:3'._COS_T:-'_'.-___- R >
OAGET 11yaars&up_;
"':SESSIONS L T RRre: :
~.- LOCATION: _ Chandler Park Schoot Rm 6
U INSTRUCTOR: ~ Sandi Mlddieton

... Thiscourse follows the Canadlan Safety Councn 5 '_;
. babysitters’ course to train competent caregivers. -
R Partac:pants will fearn the basucs of child: care IR

flrst ald and how to deal wath an emergency

' FREE STYLE ART

TIME:D 330 430pm .

= COST L $15.00

: e e L _ 8 TZyears

. SESSIONS:. R e 5
2o LOCATION: Chandier Park School th 6

7 INSTRUCTOR:

:: structlon paper
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Mondays Sept 19~ Nov. 28-_'

10

[ $18.00 1 COST

Wedneadays Sept 21 Oct 19 :

o TBA
. Conmie and do a different art prOjECt gvery Week in--

volwng drawmg and creating using your choice of_- .
- mediums, pens, pencils, crayons pasteis and ccn

Mondays Sept 19 Nov 28

'..T_IM E: - 4:00~ 4 45p.m,

COST “$15.00°

AGE: 9 12 years
--_.'SESSIONS SRR B L1 1Y
SCEOCATION: . Wa!nut Park
o5 INSTHUCTOH Godfree Pf!ugbell .

BOUNCEHCESE R :
S Tuesdays Sept 20 Nov 22'
B _ 315 400pm
: - $15.00
: 6' dears; :

sessaows

100
LOCATION "Wafnut Park :
INSTHUCTOR Amta Marshalt

. Join Anita for 10 seas;ons of fury exerc:se that wm :
' _mclude aeroblcs retays and games A

 PEN.

 PEN & INK SKETCHING
CDATE: L

Wednesdays Oct. 26 Nov 23..5

CTIMES
COST: i _
o AGEnL 9 13 years:
T SESSIONS: R _ 5
LOCATION ChandlerPark Schooi Am. 6.
INSTFIUCTOH : ' Rhoda Gambl

Learn: the. techmqués of sketch'i'ng with a pencd-_
and:pen: as. a way to fmprove your ba5|c drawmg'__
gkl bs : . REERS




ct En'waleHT_g'_-_;_:_'_’_____.-_  _' Evemngll' :

Monday&Wednesday_-. _
Sept.14-Nov.30"

B30 645 P,
e $50.00/(31: 80 p/hy
Smtthers Secondary Schoo!-’_

S 8 R o IR
Susan Da\nes_

an Deg riment Fall ngrams will
ake place at Club Day Afyoua )

: Smllhers Secondary Schunl Gym
saturday, Sep!ember

‘psychology; how the body works and’ Qrows
'_- _sports safety, teachmg skilis and care of sport in-
T jLIl’IeS Th;s course is ideal for volunteer coaches




Northwest Community College
Learning Resource Centre
on the Terrace campus

Collection:
books, reference books, children’s books
videos, 16mm films, audio cassettes, slides, filmstrips
government documents, pamphlet files, file on services for disabled people
maps, aerial photos, satellite photos
archival manuscripts, books, area newspaper on microfilm, photos, oral histories, maps

Reference Services:
inter-library loans from other B.C. colleges and universities
help with research questions, term papers, subject searches& general information needs

Terrace LRC Hours (September to May)
Monday - Thursday 8:00 am. - 9:00 p.m.
Friday 8:00 a.m. - 5:00 p.m.
Saturday . : Closed
Sunday 1:00 p.m. - 9:00 p.m. (closed 4:00 - 5:00 p.m.)

The goal of the Learning Resource Centre regarding regional centre library
service, is to provide all college students in all communities with access to
materials, information sources, and bibliographic instruction as extensive and
current as those available at the Terrace Campus.




